Center Adding Students

Tuesday,

July 20, 2010

Center: Adding Participants
To Add Students: O

1. Access Center Participants >
Students > Current

2. Select Add Student

3. Enter Student Information,
School Day Attendance
and Grades, Tutorials, and
Comments

4. Click Save Student

Continue >

Center: Adding Participants
Text Captions: Continue >
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Text Captions: Go to Participants > Students > Current
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Slide 3

Text Captions: The Students page opens and displays students that have

been added.

Slide 4
Text Captions
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The Student Information

page opens
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Slide 5

Text Captions: The Student Information page opens
Enter the Student Information

If you do not have the SSN or temporary C-Number, leave this cell blank.
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Slide 13

Text Captions: Select the school the student attends during the day
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Slide 17

Text Captions: Come back and Update student information throughout the
term, such as:

School days absent
Referrals
Classes attended and passed

Grades
Student Notes

Slide 18

Text Captions: Assessment Information can be added when a Subject
Area Tutorial is selected.
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infermatien at the end of the term. Tutorials are generally short-term
activites based on a demonstrated need.
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Slide 19

Text Captions: Tutorial and Progress Assessments Guidelines:

You only need to enter pre- and post-test data for students enrolled in a

tutorial activity.

Enter pre-test information at the beginning of the term and post-test
information at the end of the term. Tutorials are generally short-term

activities based on a demonstrated need.

Use the same Assessment Tool for both the pre- and post-test scores.

You can use assessment information that is available from the school day
without having to administer your own pre- and post-tests.
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Slide 20

Text Captions: Click the Save Student button
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Slide 21

Text Captions: If the student does not have a Social Security Number, the
system will assign a temporary 1D (C-Number) if this field is left blank and
the student is not found in the PEIMS system.

TX21st is connected to the PEIMS data system and updates the SSN

automatically if it finds the student in its system.
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Text Captions: Click on the Student List button or use the menu to go back

to the Student main page.
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Slide 23

Slide 24

Text Captions: Click the OK button if you have already saved the student
information. Otherwise, click Cancel and Save Student Information.
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Slide 25

Text Captions: Add a student using their ID number
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Text Captions: Select the SSN / Alt SSN box and enter the student's ID
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Slide 28
Text Captions: Click the Load button
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Slide 29
Text Captions: The Student Information automatically loads.
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Slide 30

Text Captions: Click the Save Student button when you are done.
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Slide 31

Text Captions: Click on Student List or use the menu to get back to the

Student Main Page.
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Slide 32

Helpful Tips:

attendance through TX21st for the currant term.

mo

# You can update student information throughout the tem.
* You cannot delete a student if you have recorded their

Text Captions: Helpful Tips:

You can update student information throughout the term.

You cannot delete a student if you have recorded their attendance through
TX21st for the current term.

Slide 33

Validated Students:
:. ¥ou zan enroll a student and record their attendance for any Student Activity ondy
if they have a validated status in TKZ1sL

.= A student is validated if all the basic student information has been entered,

wo even without a student ID or SSN.

cuege A temporary ID (C-Number) wil be given to stucents who do not have a

e Social Security Mumber and are not found in PEIMS. This does not affect a
< student's status,

" w A student must have validated sialus in order to be able to connect an adult

™ to the student and for their related adults o have a validated status.
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Text Captions: Validated Students:

You can enroll a student and record their attendance for any Student

Activity only if they have a validated status in TX21st.

A student is validated if all the basic student information has been entered,
even without a student ID or SSN.

A temporary ID (C-Number) will be given to students who do not have a

Social Security Number and are not found in PEIMS. This does not affect a
student's status.

A student must have validated status in order to be able to connect an adult

to the student and for their related adults to have a validated status.
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Text Captions: If the student is found in the PEIMS system, their SSN is
automatically updated and will receive the additional status of PEIMS

Validated.

Next Steps:
Enroll a student in an activity and record their attendance.
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