Center: Adding an Activity

Center: Activity Setup ‘Q—'}.

To Add an Activity:

1. Access Center Activities > Setup

2. Filter for other activities across
grant centers or Add Activity

3. Modify Activity Information or
seluct Active to add existing
activity

4. save Activity

Continug >

Center: Activity Setup
Text Captions: Continue >

Center: Activity Setup ‘Q«E'

Activity Guidelines: When naming activities, remember...

Create activities in TX21st the same way you hold your classes and set up enrolment
at your center.

Ee consistent across centers. If an activity is offered at two (2) or mare centers, use
the same name, description and objectives, and add an identificr as needed.
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Examples to follow: Examples not to follow:
» Math Hands-On Tutoring for 3rd Grade » Tutoring
» Math Hands-On Tutoring for 4th Grada » Tutoring
» Math Hands-On Tuloring for Sth Grade = Tutoring

Continue >

Center: Naming Activities
Text Captions: Examples to follow:
Math Hands-On Tutoring for 3rd Grade

Math Hands-On Tutoring for 4th Grade
Math Hands-On Tutoring for 5th Grade

Create activities in TX21st the same way you hold your classes and set up
enrollment at your center.

Be consistent across centers. If an activity is offered at two (2) or more
centers, use the same name, description and objectives, and add an
identifier as needed.

Examples not to follow:
Tutoring

Tutoring

Tutoring

Continue >
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Center: Activity Setup ‘Q«E'

Roles and Responsibilities:

Project Directors:

« Ensure that all activities offered are aligned with their 21st
CCLC Grant Application

« Ensure that activities are used across centers as needed

Site Coordinators:
» Communicate center activity needs with Project Directors
« Share aclivity informabion with other Sile Coordinators

Continue >

Center: Activity Setup

Text Captions: Project Directors:

Ensure that all activities offered are aligned with their 21st CCLC Grant
Application

Ensure that activities are used across centers as needed

Site Coordinators:

Communicate center activity needs with Project Directors

Share activity information with other Site Coordinators
Continue >
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Slide 4
Text Captions: Go to Centers Activities > Setup
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The Activities page opens where you can

« Filter, ) An activity cannot be
- Add, or - updated/medified once an
= Update activities activity has been used by

one of mare cenlers,

Slide 6
Text Captions: The Activities page opens where you can:
Filter,

Add, or
Update activities

An activity cannot be updated/modified once an activity has been used by
one or more centers.
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The Activities page cpens

Slide 7
Text Captions: The Activities page opens
Select All Centers
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Slide 9
Text Captions: Deselect Active Only

» Click the Filter button

Slide 10
Text Captions: Click the Filter button
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The Activities page displays all activitias

Slide 12
Text Captions: The Activities page displays all activities.
Click the Update button
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Slide 15
Text Captions: Select the Active check box

g e

Aty Tarmpeted Spacifi Sascent Posslasons

Pese
Paasa chacs ol sty

Sttty At 2ms
i Ry £ SRS RALAT A L BB g T e dl
Preese chrcs ot B ey

@ Click the Save Activity bution

T I

Slide 17
Text Captions: Click the Save Activity button
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Slide 19
Text Captions: Continue >
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Go to Activities > Setup

Slide 20
Text Captions: Go to Activities > Setup
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Text Captions: Click on the Add Activity button.

Slide 23
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Text Captions: The Activities page opens
Add the activity name
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Slide 24
Text Captions: Select the targeted audience
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Slide 27
Text Captions: Enter the Activity Description
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Slide 28

Text Captions: Select the grantee objective(s) that this Activity is a strategy
for. Notice there is a link to the strategies you entered for each of the Texas
21st CCLC Objectives.
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Slide 29
Text Captions: Hold the CTRL key to select more than one objective.
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The categories that are avaiable
depend on the targeted avdience
and are abgned with the national
21st Century Community Leamning
Centers data system, PPICS.

Slide 32
Text Captions: Select the appropriate options for each Activity Category.

The categories that are available depend on the targeted audience and are
aligned with the national 21st Century Community Learning Centers data
system, PPICS.
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tivity targets tamily literacy

Slide 33
Text Captions: This activity targets family literacy.
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Slide 34
Text Captions: Select the Adult Certification if it applies to the activity you
are offering.
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Slide 37
Text Captions: Select the appropriate Activity Subject Area(s) addressed.
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Next Step: Set up the
activity schedule the

tme and dates whan
the activity i avaiable.
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Slide 42

Text Captions: You will see a notice at the top of the page when an activity
has been successfully saved.

Next Step: Set up the activity schedule, the time and dates when the
activity is available.
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