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21st Century Community Learning Center

Tracking System Live Meeting Training Session

Session 3: Program Information, Reports, and Approvals
January 29, 2009

Objective: At the end of this session, participants will be able to successfully track and submit in-depth data for the Fall Term by:
· Updating and/or entering Miscellaneous menu items (Adjunct Site Information, Hours of Operation, Grade Levels Served, Operations, and Surveys)

· Implementing proven reporting strategies as identified through an Exemplar Report;

· Correcting errors as identified by the 21st CCLC Tracking System and Exception Reports;

· Applying terminology used within the program and the 21st CCLC Tracking System; 

· Reviewing reports for informing implementation;

· Submitting approvals at the Grantee Level (Activity Tracking, Staffing, Certification, Students, Centers, and Operations); and

· Clarifying existing misconceptions regarding the aforementioned areas.

Session Agenda
Welcome, Introductions, and Warm-up
Miscellaneous Menu Items (Adjunct Sites, Hours of Operation, Grade Levels Served, Operations, and Surveys)
Review of an Exemplar Report and Each of its Components
Proven Report Reviewing Strategies
Exception Reports: Correcting Errors and Identifying Data Inconsistencies
Submitting Approvals at the Grantee Level

Closing Thoughts, Upcoming Sessions, Evaluations
